Youngstown State University

School of Graduate Studies and Research

Procedures for the Appointment of a GA/Intern

· GA/Internship positions may be identified by faculty, graduate students, staff, or a sponsor, but require approval of the graduate program director and/or graduate department chair of the GA/I’s degree program. GA/Internship positions are only available to newly admitted graduate students during their first year as a student unless an agreement defining an extension beyond one year has been executed.

· Stipend levels:

· If an internship is funded internally, i.e. funded by a departmental budget, the stipend rate is minimally set at $5,000/yr (for a minimum of two semesters), but should be paid at the normal level if budgets permit.

· If an external sponsor funds the internship the stipend will normally be at the same rate as received by a regular GA in the discipline ($7,500/yr for arts, business, education, humanities, and social sciences or $10,000/yr for engineering, mathematics, and science).  However, under certain circumstances a minimal stipend of $1,000/semester for a minimum of two semesters will be permitted with justification and prior approval by the dean of graduate studies and research.

· Tuition remission for the university instructional fee and out-of-state surcharge will be provided by Youngstown State University,  provided that the sponsor pays the university the stipend, which will be deposited into a restricted grant account from which the GA/I stipend will be paid.  Under Ohio law this is the only condition under which YSU may remit the instructional fee for the student.

· Upon identification and approval of an appropriate internship site, where the external agency has agreed to fund the position, the School of Graduate Studies should be contacted immediately, in order that a Sponsor Agreement can be prepared, which describes the internship duties and enables the payment of the stipend to the university.  As with all assistantships the internship duties must be related to the program of instruction in which the student is enrolled.  If there are issues of intellectual property involved in the work of the intern, the agreement with the university will be drafted in accordance with Ohio state laws as applicable.  The Sponsor Agreement will be processed through the Office of Grants and Sponsored Programs as a normal grant to the University.

· Upon execution of the Sponsor Agreement by all parties, the Office of Grants and Sponsored Programs will request that Grants Accounting establish an appropriate restricted account for payment of the stipend to the student.

· The program director/department chair will forward a completed “Application for a Graduate Assistant/Internship” to the School of Graduate Studies assuring that the Grant Agreement/Departmental Account number is identified appropriately.

· Upon approval by the dean of graduate studies, the graduate student will be issued a contract offer as is currently done for all GA’s.  I-9’s and other necessary forms will be dealt with by existing procedures.
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